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10 TIPS FOR CONDUCTING
COMPLIANT ITAR TRANSACTIONS
1) UNDERSTAND ITAR REGULATIONS

Familiarize yourself with the International Traffic in Arms Regulations
(ITAR) to ensure you have a clear understanding of the requirements and
restrictions involved in international defense trade.

2) IDENTIFY CONTROLLED ITEMS

Determine which items, technologies, and data fall under ITAR control.
Classify your products, services, and technical data to ensure proper
compliance.

3) SCREEN PARTIES INVOLVED

Perform comprehensive screening of all parties involved in the transaction,
including suppliers, customers, and end-users. Use appropriate tools and
databases to check for restricted or denied parties.

4) OBTAIN PROPER LICENSES

Obtain the necessary licenses or approvals from the U.S. Department of
State's Directorate of Defense Trade Controls (DDTC) before exporting or
transferring ITAR-controlled items or data.

5) DOCUMENT TRANSACTIONS

Maintain detailed records of all ITAR-related transactions, including
licenses, agreements, shipping documents, and communications. These
records serve as evidence of compliance and are crucial for audits or
investigations.
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6) TRAIN EMPLOYEES

Provide regular training sessions to employees involved in ITAR
transactions. Educate them about ITAR regulations, compliance
procedures, and the importance of safeguarding sensitive information.

7) IMPLEMENT SECURE IT SYSTEMS

Establish robust IT systems and procedures to secure ITAR-controlled
data, including encryption, access controls, and monitoring. Regularly
assess and update security measures to mitigate risks.

8) ESTABLISH COMPLIANCE POLICIES

Develop and implement comprehensive compliance policies and
procedures to guide employees in adhering to ITAR requirements.
Clearly communicate expectations and consequences for non-
compliance.

9) CONDUCT INTERNAL AUDITS

Regularly conduct internal audits to assess the effectiveness of your
ITAR compliance program. Identify and address any compliance gaps
or potential risks proactively.

10) STAY UPDATED

Reep abreast of changes and updates to ITAR regulations, export
control lists, and licensing requirements. Subscribe to relevant
newsletters, attend industry seminars, and engage with trade
compliance experts to stay informed.
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