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informed regarding legal developments 
that may impact you and your business.



At the Clark-Esposito Law Firm, P.C., we are always striving to keep you informed
regarding legal developments that may impact you and your business.  Starting 
this year, there are significant changes to the Beneficial Ownership Disclosure Rules 
that carry significant penalties for failing to comply. 

Mandatory 2024 Beneficial Ownership Filing Requirements 

Unless it falls into an exception, all businesses are now mandated to file “beneficial ownership” information
with the Treasury Department’s Financial Crimes Enforcement Network (FinCEN).  Any existing company must
file within 2024, while new companies started this year must file within 30 days of the entity being formed.    

Key Considerations 

Penalty for not complying is $500 per day for each day the violation continues 
Potential criminal penalties, including jail time up to 2 years and/or a $10K fine 
The rule applies to corporations, LLCs, and other entities formed under state law 
“Beneficial Owner” is defined as any person who exercises substantial control over a company, or
owning/controlling at least 25%  

It is crucial to be aware of this change and what it entails.  Many small businesses may mistakenly believe
that it does not apply to them because of their small size —but it does.  Larger companies are more likely to
be exempt because this information has already been provided as part of their annual filing.

If you have any questions or need assistance, schedule an Introductory call with our office by calling us at
(917) 546-6997, or email us at contact@clarkespositolaw.com. 

New Mandatory Business Registration Impacting You
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Dear Valued Clients, 

At the Clark-Esposito Law Firm, P.C., we are always working to improve our processes and enhance
communication with you.  Effective immediately, we are instituting the following process all clients are
required to follow when forwarding emails, or submitting documents via email, to anyone at the firm.

Forwarded Emails and Their Corresponding Attachments 

There are times where clients intend to forward emails received by clients from others, to our firm.  In our
experience, too often, those forwarded emails contain attachments which we are unable to open.  To ensure
our receipt of full communications from client-forwarded emails, we are instituting the following policy and
procedure effective January 1, 2024.  This will serve the purpose of both allowing us to obtain the full set of
correspondence that you, the client, intend for us to receive.  It will also reduce the amount of time staff will
need to organize such materials and thereby reduce the charges incurred by you, regarding the same. 

In cases where multiple email communications exist with attachments that will be provided to the firm, clients
are required to compile each relevant email communication and their respective attachments into a single
PDF document.  That is, there should be a separate PDF for each email and its corresponding attachments.  
Clients should follow the following steps to ensure compliance:

 Select and gather all relevant email communications and their attachments individually. 1.
 Separately merge each email with its attachments into a single PDF file. 2.
 Name the PDF document with the date and a brief description of the subject matter. 3.
 Send the complied PDF document as an attachment in one (1) or more emails to the firm.  4.

Forwarded Documents 

The document submission process is similar to the email communications and attachments submission
process above, in that any documents submitted should be sent over in separate PDFs with their pages
chronologically ordered.  

This new document submission process is crucial for enhancing efficiency.  By consolidating emails and
attachments into organized PDFs, we save valuable time that would otherwise be spent sorting through
disorganized files.  This increased efficiency not only allows for us to focus more on providing you legal
services, but also contributes to cost savings for you, our clients.  

Your cooperation in adopting this streamlined approach is greatly appreciated.  Where this process is not
followed, we may either notify you of your need to organize your files in accordance with the above, or proceed
with organizing the materials you have provided us with.  Doing so will result in fees being incurred at our
regular rates for work performed. 

From: Deanna Clark, Esq.  

Date: January 10, 2024 

Re: Client Forwarded Emails and Document Submission Guidelines  
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